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PROFILE

Results-oriented tax professional with a proven track record for success, exceeding company goals, spearheading  team projects, and developing new business. Dedicated and self motivated with a positive attitude and a professional work ethic. Exceptional communication and people skills.

HIGHLIGHTS OF ACCOMPLISHMENTS
Extensive experience in tax preparation and computer software knowledge. 
Diverse experience in various departments and businesses.   Proven track record for problem solving, and ability to produce payroll, handle software updates and issues, and perform diversified tax assignments as needed. 
EDUCATION
University of  Notre Dame
Masters of Science in Accountancy

May 2000

University of Notre Dame 
Bachelors of Business Administration

May 1999, 

Major: Accounting
Activities
-Member of Beta Alpha Psi
-CPA candidate 

-Cross country team Captain
-U.S. Representative in World Cross Country Championships 

-2007 Olympic Marathon Trials participant 
-NCAA ALL AMERICAN 

References Upon Request
STRENGTHS
· High-energy producer able to maintain and implement new and existing systems
(
Ability to interact with a high range of business professionals.

· Proven track record for reliability, dependability and productivity.

· Excellent problem solving, decision-making and leadership skills.

· Extremely organized with a keen sense for details.

· Proficient in Microsoft Office Products as well as various tax and database programs
PROFESSIONAL EXPERIENCE
Senior Tax Accountant/ Computer Administrator
PKF, CPA’S , Los Angeles, CA 

06/08-6/09

( Prepared Partnership, S-Corporation, Corporation, Tax Exempt Income Tax returns 
( Responsible for researching complex international tax issues
( Assisted director with scheduling and staff weekly meetings
( Updated company tax software and oversaw computer licensing and compliance issues
( Provided clients with timely, efficient and courteous service

General  Manager/ Controller 
Marcos Hardware and El Rancherito Restaurant Chain, Reseda, CA
11/06-6/08

(Responsible for Managing 5 employees and daily operations of the business

( Extensive experience in servicing customers, both in person & by telephone


( Ability to plan, organize, and supervise the work of others


( Manage accounts payable, accounts receivable, purchase orders & inventory

( Researched and ordered parts for various power equipment            

( Utilized programs such as parts smart and media cat for parts research
Account Manager/ Computer Technician
Tomasch and Butner , Mammoth Lakes, CA
07/06-10/06
( Prepared Homeowner Association Federal  and State Income tax returns

( Prepared Homeowner Association Compiled Monthly Financial statements

( Process payroll, cash receipts and disbursements for various homeowner associations
( Provide efficient, effective and timely computer service to users of the firm

( Document all computer related software and hardware internet protocol addresses
( Prepare annual budgets and cost analysis
Senior Accountant 

Grice, Lund and Tarkington, CPA’s, Carlsbad, CA

01/04-07/05

(  Prepare Individual, Corporate, S-corp, Trust and Partnership Income tax returns
(  Perform diversified accounting, auditing and tax assignments

(  Analyze and respond to IRS and FTB notices

Senior Accountant /Network Administrator

Hecox, Horn and Wheeler, CPA’s , Carlsbad, CA
01/00-11/03, 01/06-5/06
( Prepare individual, corporate, S-corp, trust and partnership returns

( Perform diversified accounting, auditing and tax assignments 

( Prepare trial balance & financial statements

( Responsible for keeping computer network running effectively

( Review and analyze software and hardware needs

( Provide efficient, effective and timely service to users in the firm
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COMPUTER SOFTWARE AND EXPERIENCE 

(Software Applications:

  Microsoft Excel, Microsoft Access, Microsoft Word, Microsoft Works, Lotus 1-2-3, 
  Timeslips, Multiledger, Best Fit, At Risk, Linear Programming, FARS, EDGAR, RIA Research, 
  CCH Internet, Lexus-Nexus, BNA Tax Management, Klienrock’s Research System, Lacerte, Prosystems FX
  EPACE, Quickbooks, Sharepoint

( Programming Languages: BASIC, PASCAL

( Presentation: Power Point
RELEVANT COURSES 
( Accounting Information Systems 


           


( Advanced Meas. and Disclosure
( Advanced Meas. and Disclosure II

( Partnerships & Passive Activities


( Taxation of Corporations & S/H’s


( Federal Taxation



( Decision Processes in Accounting

( Taxes and Business strategy

( International Accounting

(Business Consulting in the Net Age

( Consolidated Tax returns

( Strategic Information Systems

( Accounting Inst. and Regulations

( Accounting for Decision. Making and Control

( Audit and Assurance Services

( Taxation of Corporations

